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Policy
This policy is linked to the Academies Financial Handbook (3.9 Gifts) and includes the
following guidance:

1. Making gifts
When making gifts the Trust or School must ensure the value is reasonable, is within
its scheme of delegation of financial powers, the decision is documented and has due
regards to propriety and regularity in the use of public money.
The Trust or School will also hold a register of gifts made to colleagues or people
both within and outside of the Trust.
It is acceptable to give modest gifts; however full disclosure should be made to the
Business and Assets Committee or the Trustees.
Gifts may be given to recognise the following but not limited to:
 For staff going over and above what is expected
 Condolences
 Special events (e.g. marriage, birth of a child, long term illness)
The Trust or School will delegate the financial authority to make gifts to the
CEO/Headteacher. The reasonable value of a gift is considered to be less than £35.
The Trust or School may allocate a modest budget each year to provide for such gifts.
2. Accepting gifts
The Trust or School should have a policy and register on the acceptance of gifts,
hospitality, awards, prizes or any other benefit that might be seen to compromise their
judgement or integrity (referred to in this policy as ‘gifts’), and should ensure all staff
are aware of it.
Staff may accept and keep modest gifts they are given during the year as a ‘thank you’
from colleagues, parents, students or pupils. The value of these should not exceed
£50 from one individual. Acceptance of any other gifts should be authorised in
advance by the Headteacher or CEO, and, where they are deemed acceptable, an entry
should be made in the register.
Any gifts received from contractors or other external agencies of a significant value
(over £50) should be agreed by the Headteacher/CEO and registered.
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